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Paddy purchasing societies i.e. Cooperative Societies, SHGs, PAMS, LAMPS, FPO/FPCs play
an important role in Government’s outreach towards including small and marginal farmers in
the paddy procurement operations. They enter into a bipartite agreement with one or the other
CMR Agency, and on the basis of approval from the District Level Monitoring Committee of
a district, carry out purchase of paddy directly from farmers.

Till now, their enrolment, enquiry report by the controlling authority, opinion of the CMR
Agency and approval by the DLMC took place offline.

Now, the process has been replicated online in portal https://epaddy.wb.gov.in/ for enrolment of the
PPSs in KMS 2024-25 An SOP for the concerned users is given herein:

New PPS:

1. A PPS which has not participated in paddy procurement operations since KMS 2019-20 will
have to apply as a new PPS. In the home page of the portal there is a menu ‘New PPS
Enrolment’.
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2. On clicking the menu, the following page will open where the PPS will have to first enter its
PAN and search the same.

Application For PPS [SHG/FPO/FPC/CO-0OP SOCIETY/PAMS/LAMPS]
For Enrolment In KMS 202425

PAN ~ -
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3. Ifthe PAN is not stored in database with any PPS, the full application page will be opened for
entry as a new PPS.

Existing PPS

4. If the PAN is already stored in the database with any PPS, the user will be shown the name of
such PPS and will be requested to login to file the application. On logging in, the PO will select
the menu ‘Apply for Enrolment’. Thereby, the entire application form will open.

From here on, application procedure for both new PPSs and existing PPSs will be same.

5. The PPS user will have to upload a scanned copy of their PAN and then enter the address details
by selecting district, block, Gram Panchayat and entering the name of the village.

PAN* Upload PAN * [leax sive TOZER [k tarenals: Jrg. Jpsg pat]
BGAFPIGIEH m Cheasetiie  3340000011Lpar

District - Block *
MACE A aarinpzun = |

Gram Panchayat * Villoge Name *
KARIMPUR | nadia

6. Next, the type of the applying PPS will have to be selected from the drop-down list from among
the options of Cooperative Societies, SHGs, PAMS, LAMPS, FPO/FPCs.

PPS Type * PPS Name -
Select, nter You’ PES Name
CO—,OF SOOJERY Upload GST Certificate (optional) (voxsiie 500 [Alzacs ormats:
didias J24.Jeez gdi]
_:f';s Choosefile Mo file chosan
SHG

Trade License * Upload Trade License ~ [1io« az0: 600¢B] Alavad tomnata [pg  =eq. pot)
Enzar Your Licence hurbar Choaseliie  Nofile chosan
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7. Now, the name of the PPS will have to be entered in full. If the PPS is GST registered, its GST
no. will be entered and copy of GST certificate uploaded. This is optional. In the next field,
trade licence no. entry and uploading of trade licence are mandatory.

PPS Type *
SHG

GSTNumber (=ptoqal)

Enzar Yaur 5T Numbner

Trade License *

JA53I2WEF

PPS Name *

SHE-Karimzur

Upload GST Certificate [optianal) [wossie 500K [ Momas crrals:
S e, p)

Sheasetiie . Mo ke chosan

Upload Trade License = Moz sza: 52048 Alzead lommsts ipg jpeq. pof

Mo filke chosan

Choase lile

8. Next, name of one of the top office-bearers viz. Chairman/ President/ Secretary/ Director/
Special Officer/ CEO of the PPS will have to be entered. The designation of the person whose
name has been entered will be selected from the drop-down list.

Name of the Chairman/ President/ Secretary/ Director/ Special  Designation (Chairman/ President/ Secretary/ Director/

officer/ CEO ~

S$¥ Pradhan
Mobile No *

Enzer Your Mobile Number Gonorate OTP
Purchase Officer Name *

Enz2r Purckoze Officer Name

special Officer/ CEO) *

select Dn,;ignmion

Seect Cesignation

Zaainmen

resident
Secretary
Director
Spseal Cfticer
<=0

Selest.

9. Mobile no. of the office-bearer, whose name and designation has been entered, will be entered
and ‘Generate OTP’ button clicked. On entering the correct OTP received in the given mobile,

the mobile no. will get verified.

Name of the Chairman/ President] Secretaryf Directorf Special - Designation (Chairman/ President/ Secretaryf Directarf

officer/ CEO *
SK I'radhan
Moblle No *
‘=

Mobile Number Validated

special Officer/ CEO) *

resident

Enter OTP *

544105
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10. Next, the email ID of the PPS will be entered and similarly OTP-verified. This step is not
mandatory.

The name of the person who will function as Purchase Officer for the PPS will be entered and

his mobile no. entered and verified. This is mandatory for new PPS. For existing PPSs, name

and mobile no. of the PO already stored in the system will be pre-filled. The same cannot be

changed.
Emall ID (zptioral) Enter OTP *
soupred@gma lecm Elkissl | Validate QTP
OTPis valid.
Purchase Officer Mobile No * Enter OTP *

Moblle Number Yalldated

11. Lastly, the CMR Agency whom the PPS wants to work with will have to be selected from drop-
down list. If the PPS does not have any particular choice in this regard, he will select ‘Any one’.

Agency Type (wham you want to work with}

E1:] l? ot
Solact]
BEMFED
COKFED
NAFED
PANMCI
WBECSC
Ne Choics

12. In the end, the PPS user will click ‘Submit’ to finally submit the application.

Login of Departmental Officers (ARCS/ PD, DRDC/ AD, Agri-Marketing/

RM, TDCC)
13. The applications submitted by the PPS will land in the login of their controlling authorities as
follows:

Cooperative Societies (PACS) and PAMS : ARCS
FPO/FPC : AD, Agri-Marketing
LAMPS: RM, TDCC

These officers will have district-wise login IDs created by the concerned DCF&S. They will
login with their user credentials.
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Camp Schedule  New Ricemill Registration  New SocictyBHG Registralion  Farmer v Old KMS ~
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Lang: aietl
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*  LOCATE YOUR PURCHASE CENTRE

TR

AILS FOR

**PLEASE DONT SHARE PASSWORD AND OTP WITH
ANYONE.USE ONLY YOUR OWN MOBILE NUMBER
AND PERSONAL EMAIL 1D WHICH IS NOIT
ACCESSIBLE TO ANYONE. UNAUTHORISED ACCESS
TO ANYONE THROUGH OTP WILL BE YOUR
RESPONSIBILITY.

““PLEASE SELECT T=E CORRECT KMS BEFORE LOGIN

K¥15.2524

crdendia

sensnsanie

o3cneQ ascre

Submit

Forgot Password?

14. As per protocol of two-step verification, OTP sent to their registered mobile no. will have to

be entered to confirm the login.

OTP Validation

OTPSEND SIaTUS tntee OTP

Generate OTP

Page 5 of 13

CIP VERIFY STATUS




SOP for
Application for PPS Enrolment and Disposal

KMS 2024-25 g >

Ver. 1.0 Date: 29.07.2024
15. In the menu ‘PPS Enrolment > Inbox’ the Departmental Officer will find all concerned PPSs

to have applied in the following grid.

OnlinePaddy
Procurement System

5 Dashbeord
-

== Homre

B rrs Envolment

PPS Name Block

Inbox For PPS Enrolment Application 2024-25

EHG-Karimpur Rarimpar - |

My Acccunt

AppHeation For 2024-25 Whenther warkad in KiAS 2023-74 Salactad CMR Asancy

16. Clicking the ‘View’ button in the concerned column will open the full application submitted

by the PPS.

Applicant Information

PAN

BQAPPTETAH

Gram Panchayat

KARIMPUR |

PPS Name

SHE-Karimpur

Name of the Chairman/ President/ Secretary
| Director/ Speciol Officer/ CEO

SK Pradhon

Purchase Cfficer Name

Souran Peadhan

Emall

sourpradzgmail.com

District

NADA

Villoge

nedial

GST Number

Designation {Chairman/ id
I pirector/ Special Officar/ CEO)

Pres dert

Agency Name

WBZCSC
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17. As per Procurement Order KMS 2024-25, the Controlling Authority will have to furnish a
report on the PPS. He can open the form of the report by clicking ‘Action’ button.

Inbox For PPS Enrolment Application 2024-25

m Application For 2024-25 Wheather workad In K4S 2023-24 Selacted CMR Agency

arimgur Kaimpur - | N WBECSC

18. In the report, he will enter Registration no. of the PPS (as society), date of such registration
and whether the registration is currently active. For SHGs, the PD, DRDC will also have to
enter the NRLM code and whether the same is active now (not required for other type of

PPSs).

ANNEXURE-XII FORM s
Reglstration ne. of PPS - Date Of Reglstration ~

ABB709BETE 177-07-2024 c
MALIA code for SHG Whether NRLI code ie active

Y

Whather Registration Active * pate Of Formation of Beard *

YES Us-07-2021 [

19. He will enter date of formation of board of the PPS, mark whether the board is active now and
indicate whether the PPS is financially solvent.

N
ANNEXURE-XII FORM X
NRLM code for SKG Whetner NRLI code (e active
25 ABY
Whether Registration Active * Date Of Formation of Eoard *
VES 08-07-7021 -
Whether the Board is functional * Financially solventor not *
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20. Next, he will indicate the infrastructural facilities the PPS has for paddy procurement.

Infrastructural focilities available:

Office type * Computer with internet *
Curnad Wis
2 (Two) permanent stoff = Godown *

VES

others, ifany *

ENter ~ans

21. He will complete the rest of the form and exert his opinion at the end i.e. he is recommending
or not recommending the PPS.

Previous experience 15 there any case pending/FIR lodged againstthe PPS orits staff w.re.
In paddy procurament * paddy procuramant *
Has tha PPS suer bean blacklistad by any CMR Agency * Number of mamber farmers In the PPS -
an6q
Whether the PPS maintains virtual Whether the PPS has incurred profitin
account of its members * any 3 (three) of the last § {flve) Fys -
5
For how many years inlast 3 (three) years has audit besen done * Your opinion on its suitability for paddy procurement in next KMS -
K Recuowended

22. By clicking ‘Submit” he will finally submit the report from his side.

PPS Enrolment

-

Your responsa have been submitted successfully.
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Login of CMR Agency

23. After disposal by the Departmental Officers, the application will be visible in the login of the
District Manager or authorised person’s login of the concerned CMR Agency. The user can
view all such applications in ‘PPS Enrolment > Inbox’ menu.

“ Online Paddy
e Procurement System
2% Dashboard

Inbox For PPS Enrolment Application 2024-25

22 Home

View
ANNX Form

My Account Recommend
SHG-Karimpur Karimpur - | Recommended
Not Recommend

M FPS Enrolment Sl No Name of the PP5 PPS Type Block Name Opinion of Department Officer Action

24. On clicking the name of the PPS the CMR Agency user will see the application form
submitted by the PPS, and on clicking the ‘View’ button in a row, the enquiry report against
the concerned PPS by the Departmental Officer will open.

Annexure Form View

PPS Regitration Number Date Of Registration

4567899876 17-07-2024

Registration valid * Date of Formation of Board *

YES 08-07-2024
[

NRLM Code * Whether NRLM code is active *

456789 yes

Financially solvent or not * Whether the Board is functional *

ves YES

Infrastructural facilities available:

office type * Computer with internet =

Owned

2 (Two) permanent staff *
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25. Action on the part of the CMR Agency lies in the recommendation or not recommending a
PPS. He can do that by clicking ‘Recommend’ and ‘Not Recommend’ buttons respectively.

Inbox For PPS Enrolment Application 2024-25

View
ANNX Form

S| No Name of the PPS PPS Type Block Name Opinion of Department Officer

Recommended

SHG-Karimpur Karimpur - |

26. Once thus disposed, the application will go off the Inbox of the CMR Agency.

PPS Enroliment

Your response have been submitted successfully.

Login of DCF&S

27. The DCF&S does the disposal work on behalf of the DLMC. So, his first job in this regard is
to place the entire scenario in front of the DLMC. In his login in ‘PPS Enrolment > Report’
menu, he will get to see a grid containing all PPS’ applications, enquiry reports of the
Departmental Officers and opinion of the CMR Agencies. The PPSs opted for ‘Any one’ while
choosing CMR Agency will be visible too. The list can be filtered based on date of application,
block, PPS type and CMR Agency opted for and will be downloadable in x1. He will place the
same before the DLMC.

28. After meeting of the DLMC the MoM will be required to be uploaded. Towards this he will go
to the menu ‘DLMC MoM Upload’ in his login. He will select date of the meeting of the DLMC
and upload a scanned copy of the minutes.
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Online Paddy
Procurement System

Dashboard

DLMC Meeting Minutes Upload
Home
Center Registration
Select Date * Upload Document * [Max size: IMB && Only PDF]

Delink Disabled Services [ ehogse file | He file chosen
dd-mm-yyyy (m]

RiceMills Applied For July, 2024 = ™

Empanelment m
Su Mo Tu We Th

2 DLMC MOM Upload L .
T8 8 10 n ing Minutes

B8 upload inspection Repart o e
2 2 [G)

B center Pool Mapping

B rps Enroiment

My Account

29. On clicking ‘Submit’ the MoM will get uploaded.

DLMC Meeting

Meeting minutes added successfully

Close
- &y

30. Every MoM thus uploaded will feature in the list at the bottom of the page.
DLMC Meeting Minutes Upload

Select Date * Upload Document * [Max size: IMB && Only PDF]

dd-mr-yyyy o Choose file | Mo file chosen

Uploaded DLMC Meeting Minutes

27-09-2023 Meeting/dcfznad 00 155049 pdf
| 24-07-2024 24072024234700. pdf
Page 1 of 1 View 1- 2of 2
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31. Now, the DCF&S will go ‘PPS Enrolment > Inbox’ to view the following grid. As per decision
of'the DLMC, he may change CMR Agency against a PPS, select the date of DLMC containing

such decision and mark the PPS as ‘Approved’ or ‘Rejected’.

Inbox For PPS Enrolment Application 2024-25

PPS Type Agency Type
Select Select

View

Agency Selected Opinion Of Ao

Opinion Of Opinion of DLMC

By the PPS Departmental Officer XXl the CMR Agency

[ WBECSC v Recommended i Recommended 2024-07-24

2023-09-27

2024-07-24
h:

Page 1 of 1

32. Once disposed, a PPS will go off the inbox of the DCF&S but will feature with status
‘Approved’ or ‘Rejected’ in the report as mentioned in point no. 27.

Report

33. All the users mentioned herein along with the Directorate, CMR Agency HQ and
Departmental users will be able to view a report on application and disposal of PPS
applications.

PPS Enrolment Report

District Name Total Approved Total Rejected Total Under Process

PURBA
BARDHAMAN 0 0 1

NADIA 1 Q Q
BANKURA Moo 0 1
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34. On clicking a number denoting count of PPS(s), the concerned list of PPS(s) will open.

PPS Enrolment Report

: ) Status of application to work as PPS in KMS 2024-25 and its disposal )
Pending with
ted CMR Pending with Pe
District Block Name of PPS Type of PPS Op Departmental CMR
Agency officer Agency

NADIA Karimpur - | SHG-Karimpur SHG WBECSC Approved Approved Apprt

o ¢ B & Page 1 of1 10 vvi-toft

B

Page 13 of 13



